
HKU ONLINE APPLICATION SYSTEM 
Step by Step Guide
(For Sub-Degree 
Applicants) 



Step 0: Prepare your application
Prepare the below documents before you start your application

To be prepared before submission To be uploaded after payment of application fee To be provided by your referee(s)

V Personal Information including a valid email 
address (as registered email address cannot 
be changed once you registered an account)

V One personal statement (regardless of the 
number of your programme choice(s))

V Reference letter(s)

V Your identity document 
(Passport / Hong Kong Identity Card / other 
travel document)

V Associate Degree / Higher Diploma 
transcript, high school transcript

V Choice of programmes
(cannot be changed e.g. edited / added / 
swapped in any way after 12:00 noon, Nov 
16, 2022 (HKT))

V CV, certificates and awards

V A valid credit card (VISA, MasterCard or 
Unionpay) for payment of the application fee

V Certificates of public examinations and proof 
of English language and second language 
proficiency

V Degree transcripts and official letter of 
withdrawal of studies (for current university 
students or students who have enrolled in 
ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ programmebefore)

V Any other required documents you would 
like to add to support your application



Please register for an account by clicking 
ΨwŜƎƛǎǘǊŀǘƛƻƴΩΦ 

If you have registered for an account last 
year, you may skip this step and proceed to 
log in with the same credentials directly.

Step 1: Create an application account



wŜŀŘ ǘƘŜ ά5ŜŎƭŀǊŀǘƛƻƴέ ŎŀǊŜŦǳƭƭȅΦ  ¦Ǉƻƴ 
having read and understood the declaration, 
ŎƘŜŎƪ ǘƘŜ ōƻȄ ŀƴŘ ŎƭƛŎƪ ά!ŎŎŜǇǘέ ǘƻ ǇǊƻŎŜŜŘΦ



Email Address: Your email address will be your login name. Choose an 
email that you use often and will NOT expire as you cannot change this 
email address once registered.  You are advised to also select an alternate 
email address carefully in case you need to reset your password or your 
primary address fails.
Password: The password should contain at least 3 of these 4 types that 
lowercase letters, uppercase letters, numerals, and special characters; and 
must be of 10-18 characters.

The Last Name and First Name should be identical to the ones stated on 
your Hong Kong Identity (HKID) Card or Passport.

Please fill out the rest of the information carefully and accurately. 



After successful registration, a confirmation email will be sent to both your registered email 
and secondary email, and you will be given a link to activate your account. Once your 
account is activated, please use your registered email and password to log in. 

LŦ ȅƻǳ ƘŀǾŜ ŦƻǊƎƻǘǘŜƴ ȅƻǳǊ ǇŀǎǎǿƻǊŘΣ ǇƭŜŀǎŜ ŎƭƛŎƪ ΨCƻǊƎƻǘ tŀǎǎǿƻǊŘΩ ŀƴŘ ǊŜǎŜǘ ȅƻǳǊ 
password using your registered email. 

Step 2: Complete the online application 



If you have any enquiries, please click the 
live chat button.

Find useful information or initiate a live 
chat session with our staff here during 
office hours. 
For non-office hours, please follow the 
instructions to contact our staff.



Please read the email in your inbox 
carefully and make sure to check the inbox 
regularly to receive updates from the 
University. 

/ƭƛŎƪ Ψaȅ !ǇǇƭƛŎŀǘƛƻƴΩ ƻƴ ǘƘŜ ƭŜŦǘ ǇŀƴŜƭ ǘƻ 
start your application. 



/ƭƛŎƪ Ψ!ǇǇƭȅ bƻǿΩ ǘƻ ǎǘŀǊǘ 
your application.  



Personal Particulars
Please fill out this section carefully. 

Please review the descriptions carefully to identify 
your status of local/non-local.



Academic History 
Please fill out your academic history 
accurately. 

If you are not enrolled in any 
academic institution between 
September 2022 to June 2023, check 
ǘƘŜ ΨI am not enrolled in any course 
of academic study between 
September2022to JuneнлноΩ ōƻȄ 
ǘƻ Ǝƻ ǎǘǊŀƛƎƘǘ ǘƻ ǘƘŜ ΨtǊŜǾƛƻǳǎ 
StudiesΩ ǎŜŎǘƛƻƴΦ 

Current Programme of Study

If you are currently enrolled in an 
Associate Degree / Higher Diploma 
programme in a local institution,
please ǎŜƭŜŎǘ ά¢ȅǇŜ ƻŦ tǊƻƎǊŀƳƳŜ κ 
/ǳǊǊƛŎǳƭǳƳέaccordingly:
For example:
Year 1 studentsΥ άAssociate Degree 
Year 1 (awarded by an institution in 
IƻƴƎ YƻƴƎύέ
Final year studentsΥ άAssociate 
Degree (awarded by an institution in 
IƻƴƎ YƻƴƎύέ

If you are currently studying in a 
bachelor's degree programme, you 
should ǎŜƭŜŎǘ Ψ.ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜΩΦ 
Please note thatyou are NOTeligible 
for senior year places but can only be 
considered for first-year entry of our 
programmes.



Previous Studies
/ƭƛŎƪ ΨҌ LƴǎǘƛǘǳǘƛƻƴΩ ǘƻ ŀŘŘ ǇǊŜǾƛƻǳǎ ǎǘǳŘƛŜǎΦ  ¸ƻǳ 
should mention at least one programme
information in this section (e.g. If you have taken 
HKDSEΣ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ΨHong Kong Diploma of 
Secondary EducationΩ ǳƴŘŜǊ ¢ȅǇŜ ƻŦ tǊƻƎǊŀƳƳŜ κ 
/ǳǊǊƛŎǳƭǳƳΩΦ


